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1. O0wme moJioskeHus

1. Hacrosmee Ilonoxenue pa3paGoTaHo B COOTBETCTBHH ¢ JeACTBYIOILNAM
3aKoHOJaTenbeTBOM PecnyOmuku Kazaxcran, VeraBoM U HHBIMH BHYTPEHHHUMHU
AOKyMEHTaMH [ 0Cy[apCTBEHHOIO NPEATNPHUATHS Ha IIpaBe XO3SHCTBEHHOIO BeIeHUs
«KeTbICaliCKuii METULIMHCKUN KOILIEi (nanee — Komwtemx).

2. IlonoxeHnue ompenesnseT MOPANOK HAa3HAYCHHS W eATENbHOCTH ceKkpeTaps
HaOJIIOJIATENILHOTO COBETA, €10 CTATYC, NOJHOMOUMS ¥ KOMIIETEHITHIO.

3. Cekperapb HabmOJATENBHOTO COBeTa sBIseTcs paborHuKoM Kommemxa, He
ABJIAIOLIAMCS YJIEHOM HaOIIOJaTeNbHOI'0 COBETA, M HUCIOJIHAET CBOW OOS3aHHOCTH Ha
IIOCTOSIHHOM OCHOBE B PeXUME TIOJTHOro pabodero qHs.

4. Cekperapb oGecmevnBaeT B3aMMOICHCTBHE MEX/y MUCIIOMHUTEIBHEIM OpraHaM
Komnemxa B COOTBETCTBMM ¢ HONOMEHMAMM YCTaBa M JAPYTHMH BHYTPEHHHMH
noxyMmenTaMu Kojneka.

5. Cexperapp oOOecreuuBaeT BBIHECEHHE BONPOCOB HA  PACCMOTpPEHHE
HabIlO[aTeTbHOMY ~COBETY, a TakXe TMOATOTOBKY M IIPOBEJEHHEe 3acelaHmuil
HaOJIONATENLHOrO coBeTa, obecreunBacT GOpMUPOBaHHE MATEpHATIOB MO BOIPOCAM,
BBIHOCHMBIM Ha PaCCMOTPEHHE YHMOTHOMOYEHHOIO OPraHa, U MaTepHasloB K 3aceJaHU0
HaOJIFOIaTeNILHOTO COBETA, BEeT KOHTPCIb 38 06ecIedeHIeM TOCTYIIA K HEM.

6. Cexperapp HabI10/1aTEIBHOTO COBETA I OCYILIECTBIECHHS CBOCH /eSITeIbHOCTH
B3aUMOJIEHCTBYET CO BCEMH CTPYKTYPHBIMH NOApasfeNeHusMu Kommemka u ero
JOJDKHOCTHBIMH JIMIIAMH. |

2. HaznayeHne H 0cBO0OKAEHHE OT JOJIKHOCTH CeKpeTaps
Ha0 11012 Te/ILHOIO COBETA

7. HasHayenwme cekperaps ¥ OmpeneieHde CPOKA €ro IOJHOMOYHI
OCYHIECTBIIICTCS IIO PELICHHI0 HabOIIoJaTelbHOro cosera. HabromarenpHblii COBET
NPUHAMAET peIICHHEe 110 KaHIUJAAType CceKpeTaps HaOJIIoJaTeIbHOr0 COoBeTa
OOJIBIIMHCTBOM T'OJIOCOB OT Y4acTBYIOIIKX B COOTBETCTBYIOIIEM 3aCeJaHUH.

8. K KkanaumaTy Ha JOMKHOCTD CeKpeTaps HaOIIOIaTelbHOTO COBETa
IIPEABABIIAIOTCS CIIEIyIOLINe TPeOOBaHMSI:

1) BrICIIIEE FOPHIMYECKOE H/MIIM SKOHOMHYECKOE 00pa30BaHuUeE;

2) Hanu4He oIbITa paboThl HE MeHee 3-X JIET;

3) OTCYyTCTBME  HENOrallleHHOW MM  HECHATOM B  yCTaHOBIEHHOM
3aKOHOJATENILCTBOM MOPSIKE CYTUMOCTH.

9. B oTHOWIEHHH KaXIOW U3 KaHAUIATYp B HaGIIOAATENBHBIN COBET JOJDKHA
OBITH IIPE/ICTaBIICHA CileIyoIas HHPOPMALIHS:

1) pamunus, uMs, OTYECTBO KAaHIAUJATA,

2) rox poxAcHUS,

3) ofpa3zoBaHMe, CIIENIMANBHOCTL IO JMILIOMYy (JUIIIOMaM), CBENEHHS O
MOBBIIEHHY KBATU(DHUKALUH U TPOPECCHOHATBHOMN MIEPENOATOTOBKE,;

4) cBeneHus 06 ombITe PabOTHI 3a IIOCIENHHE 5 JIET;

5) NUCBMEHHOE 3asBIIEHHE KAaHAMIATa O Ha3HAYEHWH Ha JOJIKHOCTE cekperaps
HabmoIaTeIbHOrO coBeta [peanpusTus.



10. HaGmonarensueiit coser Kommemxa BIIpaBe B J000€ BpeMmsl MPUHATEH
PCLIICHUE O HOCPOYHOM IMpEeKpalleHHud MOJHOMOYH cexperaps HabomaTelbHOro
COBeTa.

Jlocpoutoe npekpamenue TPYAOBOTO NOroBOpa OCYILECTBISAETCS B IOPSJKe,
YCTaHOBJICHHOM TPYOBBIM JJOTOBOPOM 11 3aKOHOAATEIbCTBOM Pecrybnuku Kaszaxcraw.

11. PemreHne o Ha3HauYeHWUM HOBOIO CEKpeTaps HaOIIOAATENILHOIO COBETA MOJKET
OBITh IPHUHSTO OJHOBPEMEHHO C IIPUESATHEM DEIIeHHs O JOCPOYHOM TpeKpaieHnu
[IOJTHOMOYHMH JEHCTBYIONIEro ceKpeTapst HaBIIoAaTeIbHOIO CORBETA.

3. ®ynkuuu cekperaps Hab.1101aTeJLHOr0 COBETA

12. K 0CHOBHBIM (hyHKIIHsIM CeKpeTaps HabII0AaTeIbHOIO COBETA OTHOCHTCS:

1) obecneuenue s pexTnBHOCTH KOpHIOPATHBHOrO YIPaBIEeHUs, B TOM YHCIIE:

- yHacTre B paspaboTKe BHyTpeHHHX JOKYMeHTOB IIpeampustus;

- B3AUMOJICHCTBHE CO CTPYKTYPHBIMH MOAPA3HCICHHUAMH ¥ OIDKHOCTHBIME
manamu - Koitemxa ¢ mensto  obecneueHMsS HCHIOJHEHMS HOPM H TpeboBaHU
3akoHonarenbcTBa PecriyOnuku Kazaxcran B o6iaactu KOPITIOPATHBHOIO YNPABJIEHUS,
yCTaBa U BHYTPEeHHMX JOKyMeHTOB Konnemxa;

- AHATU3 CIOXKMBIIEHCS NMPAKTHKW KOPNOPAaTHBHOIO yrpasieHus B Kommemke,
pa3paboTka MpeIoKEeHHH 10 €€ yITyUIIeHHIO;

2) opraHM3anus IOATOTOBKM M OBECHEYEHHEe BBIHECEHHe BOIIPOCOB  Ha
PacCMOTPEHHE  YIIONHOMOYEHHOMY OpraHy B COOTBETCTBHH C TpeGOBAHHAMHU
JCUCTBYIOIIETO 3aKOHONATENBCTBA, YCTaBA M HHBIX BHYTPEHHUX JOKYMEHTOB
Konnemxa, B Tom uncie:

- YHCT IPUHHUMACMbIX yIOJHOMOYESHHBIM OPraHOM peIleHHH U HHPOPMUPOBaHIe
4I€HOB HaOJIFONATENBHOrO COBETA O PEMICHHUAX YIIOJHOMOYEHHOTO oprasa;

- YyJacTHe B MOArOTOBKE JOKYMEHTOB M HMHQPOPMALUH, IMOJIEKALINX
TIPCROCTABNICHUIO  YIIONHOMOYEHHOMY  OpraHy;  KOHTPOJNb  CBOEBPEMEHHOCTH
IOATOTOBKY TaKUX TOKYMEHTOB;

- TIPEOCTaBICHUE 4JIeHAM HaOJIONATeNbHOIO COBETA, JOKHOCTHBIM JIHIIAM
Konnemka BO3MOXKHOCTH 3HaKOMHTBCS ¢ PEIICHUSIMH  YIOJIHOMOYEHHOI'O OpraHa
MTOATOTOBKA KONUH pelIeHNH;

3) obecneuenue paboThl HAGNFOAATETHHOTO COBETA, B TOM YHCIIE:

- OKa3aHUe COACHCTBHA MpeJice1aTel o HabIroNaTeIbHOIO COBETA B [IJIaHUPOBAHUH
pPabOoTEI HAOIOAATEIBHOTO COBETA,

- cOOp NpenoKeHNi OT 4WIEeHOB HAGNIONATENLHOTO COBETA MO (hopMUpPOBaHHIO
IJIaHA PabOTBI HAGNIONATENBHOTO COBETA U IIPELCTABICHHE [IpOeKTa IJIaHa PabOTEI
HaOJFOATeNBHOTO COBETA IIPeJICeIaTeIo;

- HCIIOCPEACTBCHHOC y9YacTHE B IOATOTOBKE IPOEKTa IOBECTKH OYEPEIHOTO
3aCeflaHns  HAONIOAATENIBHOTO  COBETa B  COOTBETCTBUHM C  [IPeJIOKEHHSIMI,
MOCTYNMBIIMMHU OT WIEHOB HAOIIOAATEIBHOTO COBETA,

- U3BCIICHUE YICHOB HaOJIOAATEILHOrO COBETA M TIPUIIIALICHHbIX JIUI[ O BpEMEHHU
U MECTe MPOBEACHUS 3aCeIaHus;

- IOATOTOBKA M pacChlIKa MaTepHajIos MO BOIIPOCAM MOBECTKH JHS, HEOGXOIMMBIX
ans Konemxa v IpoBeieHus 3aceIanust HaGIo1aTeTbHOrO COBETAa;
- TOATOTOBKA 3alIPOCOB U OTBETOB Ha IIMCbMa OT MIMEHH Ha0JI0AaTeNbHOTO COBETA;



- obecrieyeHne NpeoCTaBIeH)s WICHAM HaBII0ATeIbHONO COBETA 3aIpalrnBaeMoii
UHGOPMAIIUU O AEATeTBHOCTH IpennpusTus;

- PacChliKa 4YjeHaM HabJIONAaTeNsHOrO COoBEeTa GIoJIIeTeHelt JUISL TOJIOCOBaHUA ISl
[PUHATUS PpEIIEHUA HaOMIOLATENbHBIM COBETOM IIPUHUMAEMBIX IMYTEM 33a0YHOTO
FOJIOCOBaHHUsT; COOp OroJlieTeHeH, 3aoIHeHHBIX YWICHAMHI HabmogatensHoro copera;

- TIpY TIPOBCACHUY 3204HOTO 3aceNaHys HAOIIOATENIbHOrO COBETA — [OIrOTORKA
OroyeTeHei A1 3209HOTO TOJI0COBaHus, 0becrieYeHHe PaCcChUIKU O0JIeTeHe H U cbop
[ONYYEHHEIX OIOJUIETEHEH, a Takke MOABEICHHE HTOTOB TOJOCOBAHMS Mo BOIIPOCaM
ITIOBECTKU OHS 3aceaHUsl HaOJIOaTeNBHOTO COBETA.

- TOABONUT HTOTH TOJIOCOBAHHSA, HPUHUMAEMBIX IIyTEM 3a0YHOTO TOJIOCOBAHMS,
O(opMIIEHHE PELICHHs! 3209HOTO 3ace1atus HaG/IIOIaTeILHOIO COBETa;

- B Cllyqae HEOOXO/MMOCTH JOBOLHUT [0 COTPYAHUKOB Ipeanpusatus uadGoOpMaImO
O IPUHATBIX PEIICHUSAX Ha 3aCe/IaHUAX HAOIIONATENFHOTO COBETA,

- OCYIUECTBIACT KOHTPOJIb 33 UCIOJMHEHUEM aJIPECHBIX PEIleHHH HAGMIONaTeIBHOrO
COBeTa;

- HOIYYeHUE B CTPYKTYpHBIX TNOpasieneHusx Kommemka M OpemocTaBieHHH
WICHaM HabJIIOaTeNbHOTO COBETa HEOGXOIMMBIX JOKYMEHTOB ¥ HH(MOpMAIMA O
nesatenbHocTy Kommemka;

- obecrieyenne COOIIONCHHS TIOPAIKA IPHHATHS PEUICHUH 110 KPYTIHBIM CHEJIKAM W
ClIeJIKaM, B KOTOPBIX UMEETCSI 3aUHTEPECOBAHHOCTb.

4) obecrieueHne XpaHeHHe:

- IPOTOKOJIOB 3aceiaHuii HAOMIONATETHHOIO COBETA,

- PeIleHuM HaOMIONATELHOrO  COBETa, IIPUHHMAEMBIX OyTeM 3a0YHOTO
rOJI0OCOBaHUS;

- OoiieTeHel Ul TONOCOBaHMSA, HANPABIEHHBIX B HaOIIONaTeNbHEIN  COBET
WIEHAMH HaOJOJaTeNbHOr0 COBETa AN HPUHSTHS PCLICHHM, NMPUHUMAEMBIX IIyTEM
3a0YHOT'0 F'OJIOCOBAHU;

- BEACT ICIONPOU3BOACTBO M apXUB JOKYMEHTOB M MaTepPHaoB HaOII0qaTeILHOTO
COBETA, IPEAOCTABIIACT JOKYMEHTBI M BBITUCKU 3aHHTEPECOBAHHBIM JIHIIAM;

- BEHET ydYeT M XpaHeHHWe BXOIAUICH AOKyMEHTALHMIO M KOMMH MCXOISIei]
JOKYMEHTAITMH HaOJII01aTeIbHOIO COBETE,

- YIeT W JOBEJICHME [0 CBEeNEHHsS YYaCTBYIOIUUX B 3aCEJaHUM YJICHOB
Ha0JIOIATeNBHOTO COBETA MH(BOPMALUA O IIOCTYMIUBIIMX OT OTCYTCTBYIOILMX YJICHOB
HaOJNIOAATENBHOTO COBETA MMCHMEHHO WM3JIOKEHHBIX MHEHHH I10 paccMaTpruBaeMbIM
BOIIPOCAM MOBECTKH IHS.

5) B X0[le IPOBE/ICHHUSI 3aCENAHHS OCYILECTBIISET:

- YHeT, NOCTyNaloIUX B HAOJIIOAATE bHBIA COBET HPEUIOKEHHUH O IPOBEEHHH ero
3aCeJlaHMd M BONPOCOB, MOCTYNAIONIHX JUIS  PACCMOTPEHHS W pelIeHus
HaOMIOAaTEeIEHEIM COBETOM;

- PaclpelleNdeT IOCTYNUBIIME BONPOCH IO HANpAaBICHUAM NEATENHHOCTH, B
KOTOPBIX TaKMe BONPOCH BO3HHKIM H TPeOYIOT CBOEr0 peIIeHHs, COOBIIaeT
[IPEACEATENO HA0OAATENIFHOTO COBETA O [IOCTYTIMBIINX BOIPOCAX;

- ONOBEIaeT BCEX YICHOB HAONIOAATENLHOTO COBETA O IIOCTYIMBIIHX B
HaOJII0/1aTeNIbHEIM COBET NMPEATOXKEHHSIX 1 BBIICHICT 3aMHTEPECOBAaHHOCTE KAXKI0r0 U3
"JICHOB B PaCCMOTPEHHHU U PEIICHIN BOIIPOCOB, YKA3aHHbIX B IPEUIOKEHHUAX;

- OCYIUECTBICT PErHCTPalUio YIEHOB HAGMNIONATENBHOrO COBETA IPHHUMAIOIIHX
y4acTHe B 3aCeIaHHH,



- HOM PYKOBOZACTBOM IpejcefaTerisi HaGMOMATENEHOIO COBETA BEJIET IPOTOKOJI
3aCe/laHNH, OCYILECTBIIET KOHTPONb 33 HCIONHEHHEM peIeHusl HabIIOATeBHOrO
COBETAa;

- BHITIOTHACT MOPYHeHuUs Ipefceaares HablioaTebHOro COBETa;

- OCYIIECTBIACT KOHTPOJISA 3a OPraHU3AUMOHHBIM M TeXHHYECKHM IIPOBEICHUEM
3aceaHui HabMr04aTeIbHOrO COBETA,;

- OPTaHH3alUs BEJCHHUA 3allMCH X0/1a 3aCeNaHMi HabIIonaTeIbHOro COBETa, B TOM
"HCJIE, € COTIIACHs PUCY TCTBYIOIIUX WICHOB, Ha ayJino-, BUIEOHOCHUTEIIH

- IIOATOTOBKA POEKTOB POTOKOIBHBIX PEILCHHA;

- BeJieHUe, 0QOpMIIEHHE U MOTHCAHMe IIPOTOKONIOB 3acenaHuil HabIIOMATENHHOTO
COBETA M BBITIICOK U3 IPOTOKOJIOB 3aCeNanuil HaGIIOqaTeIbHOro COBeTa;

- PacChlIKa TOKYMEHTOB, yTBEPXXACHHBIX HaGII0[aTeIbHBIM COBETOM;

- BBIIIOJNHACT HHbIE MOTHOMOYMS, CBS3aHHBIE G JICJIONIPOU3BOACTBOM |
OpraHu3alieil NeTeNbHOCTH HabIIONaATEILHOTO COBETA.

6. XpaHeHHE OKYMEHTOB U packpertie nHbopmanuu o6 [Npennpusrum, a umenHo:

- obecnedeHne xpaHeHws AOKYMEHTOB, MpPETyCMOTPEHHBIX 3aKOHOIATENbCTBOM
Pecniy6iuxu Kasaxcras, B Yerase i nHBIX BHYTPEHHUX NOKyMeHTax [Ipeanpusrus;

- TPCAOCTABICHHEC 3aKOHHBIM NPEACTABUTENSAM  YIOMHOMOYEHHOIO oprana
(MECTHOTO HCHONHUTEILHOTO OpraHa) JOCTyHa K JOKyMEHTam Ilpennpustus B
YCTaHOBJIEHHOM ITOPSI/IKE;

- OprafMsanms — W3TOTOBICHHS  KONHH  JOKYMEHTOB IO TpebOBaHMIO
YIOJIHOMOYEHHOrO  opraHa (MEeCTHOTO HCIOJHUTEIHHOIO opraHa) # 4YJIEHOB
Ha0IIF0IaTeIBHOTO COBETA;

- yqacTHe B yuere apuiaupoBaHHbIX nun [peanpusTus;

- OpraHMsallis [OJIIOTOBKH W CBOEBPEMEHHOM MOJAYH YIIOTHOMOYEHHbIM opranam
(myOnuKauuu B yCTaHOBJIEHHBIX CTy4asX) OTYETOB, COOOLICHMH O CYIUECTBEHHbIX
dakTax, yBe1OMICHHI, HHOIT UH(OPMALIUH, I10IeXKaTIE packpbituio [Ipeanpustuem;

- Y4aCTHe B aKTyalus3alMu HHpopMaruu oQUIMaTbHOrO web-caiita Ipennpustus
B HHTEpHETE.,

7. opraHm3aIys B3aUMOIeHCTBUS MEXNy opranamMu llpennpusatus, B Tom uncie:

- CBOCBPEMEHHOC BBIBJICHHE HA3PEBAIOLIMX KOPIOPATUBHEIX KOH(IHKTOB,
VHQOPMHPOBaHME O HHX COOTBETCTBYIOIIUX OpPraHoB  (ZOJUKHOCTHBIX  JIHI)
lpennpustus, npusstHE Mep IO WX NPENOTBPAIICHHAI0 H, IPH HEOOXOAUMOCTH,
obecrieyenne paspelnends KOHMIUKTOE KOMITETCHTHBIM OpraHoM (JTOJDKHOCTHBIM
nanom) [pennpusrus;

4. IIpaBa n 00si3aHHOCTH ceKpeTapa HAGIIOAATENLHOTIO COBETA

16. Cexperapb HaOIIOAATENHHOTO COBETa IPH OCYIUECTBICHUH CBOMX IIPaB U
UCIIOJTHEHUH O0A3aHHOCTEH JO/DKEH [1eHCTBOBATH B unrepecax Ilpeanpusatus,
OCYIICCTBIIATE CBOM 1IPABA M HCIOJHATH 00A3aHHOCTH JOOPOCOBECTHO 1 PazyMHO.

17. Cexperaps HabmogaTeTbHOrO COBeTa B Npenenax CBOei KOMIIETEHIIMH BIIPABE:

1) 3anpalyBaTh ¥ MOTyHaTh y AOMKHOCTHBIX mun [pennpustus, pykoBogurenei
T CTPYKTYPHEIX TOApA3/ieeHuii WH(OPMAIMIO U NOKYMEHTHI, HEOGXOMUMBIC I
BBIIIOJTHEHYS BO3JIOXKEHHBIX HA HETO 3a/ay;

2) KOHTPOJIMPOBATH MCHONHEHHE PELICHHUH, TPUHATBEIX YHOJIHOMOYEHHBIM OPraHOM
(MECTHBIM HCIIOJHUTENbHBIM OPraHOM) U HaBIIFOATENbHBIM COBETOM;



|
|

3) mpeqarath BOIpPOCH! B IOBECTKY JHS 3ace[aHds HaONIONATeIBHOrO cOBETa 14
HCIOIHHTENBHOr0 oprasa [Ipeampusrus; |

4) mOAroTaBNIMBATE M HANPABIATH YHNOJTHOMOYEHHOMY — OpraHy (MBCTHOM)"
HUCTIOJTHUTENIBHOMY Opramy) OTBETHI Ha €ro KOPpecrOHIEHIHIO (B pamkax BOMpOCOB
KOPIIOPaTHBHOTO YNPABJICHHS); PENOCTABIATH MATEPHANBI 10 BOIPOCAM, BHIHOCHMEBIM
Ha PacCMOTPEHHE YIIOMHOMOYEHHOMY OpraHy (MEeCTHOMY MCIIONHHUTETEHOMY oprasy),
AOKYMeHTbl [lpeanpustus, mNomnexallie XpaHeHWIO, 3aTparuBarOIIHe MHTEPECHI
YUIIOJIHOMOYCHHOTO ~ OpraHa (MeCTHOrO HCIIONHMTEJLHOTO OpraHa), a  Takike
TIOATOTABIMEATL OTBETHI 10 MHBIM LOCTYNHMBIIMM BOIIPOCAM B paMKaX IOTHOMOYMIL,
IIPEIOCTABIEHHBIX CEKpeTapro HAOJIFOAaTENBHOTO coBeTa JIEHCTBYIOLIHM
3aKOHOZATeJIbCTBOM M BHYTPEHHUMH JOKyMeHTamu [Ipenpusrus; ‘

5) 3anpaummBaTh HHGOPMALHIO ¥ banancogepxkarens [peanpustus o6 omepanusx,|
3aperuCTpUpOBAHHBIX B peecTpe Oanadcomepkatens Ilpenanpusarus, a Takxke I/IHyIOi
HH(OPMALMIO U3 peecTpa, HeoGxoaumyo Ipeanpustus;

6) mpenoCTaBNATE GaTaHCOAEPKATENIO IOKYMEHTAIIHIO, CBA3aHHYIO C HMYIIECTBOM|
Ilpennpustus u HeobxomuMmyro GanaHcomepxaTento s HaJJIe)Xalero BeAeHUs
peectpa IIpeanpusrus.

18. Cexperaps HaGMONATENFHOTO COBETA O0SI3aH:

1) crporo cobmomate B CBOGH  jesTEIBHOCTH HOPMBI W TpeOGoBaHuUsS
3aKoHojaresnseTBa  PecnyOnmkm  Kasaxcran, yceraBa, Kogmekca KOPIIOPATUBHOT'O
ynpasneHus [IpeAnpus s U ero BHyTpEeHHHUX JOKYMEHTOB;

2) pyKOBOJCTBOBAaTLCS B CBOSH IEATENBHOCTH NSHCTBYOLIAM 3aKOHO/IaTEIbCTBOM,
PEUICHUAMY  YIOITHOMOYEHHOIO OpraHa (MECTHOTO WCIIONHUTENBHOIO OpraHa) u
HabJonaTensHOro coBeta [pempusrus;

3) HCIOJHATE NOpYYeHHs peceAaTens HabMOATEIBHOTO COBETA;

4) mo TpeGOBaHMIO HAGITIOATENBHOIO COBETA OTYUTHIBATLCSA O CBOEH AeSTEBHOCTH
nepeJ HuM;

5) uHpopMHpOBaTh HAOGNIONATENHHEI COBET O BO3HHUKHOBEHUH CUTYaIIHH,
CO3JaloIUX yrpo3y HapylWICHHs HOPM [EHCTBYIOIIETO 3aKOHOMATENbCTBA, IPAB
YIOJTHOMOYEHHOTO ~ OpraHa (MeCTHOIO MHCIONHHUTENBHOIO OpraHa), a TaKxke
BO3HUKHOBEHHSI KOPIIOPATUBHOT'O KOH(IHUKTA.

S. YcsioBust oIJIaThl TPYJa H IPEMHPOBAHMS CeKpeTapsi
Ha0JII01aTeILHOTO COBETa

19. 3apaboTHas miata cekperaps HabIIOAATENBHOTO COBETA onpeaenseTcs
CYMMOH YCTQHOBJICHHOTO TDPYZOBBIM IOTOBOPOM (JIOHOIHHTENHHBIM COIJIAIIEHHUEM )
AO/DKHOCTHOTO OKJIaJa M JIPYTHX BBIUIAT KOMIEHCALHOHHOTO H CTHMYJIHPYIOIIEro
XapaKkTepa B COOTBETCTBUH C 3aKOHOJATeNbCTBOM Pecry6Gnmku Kaszaxcran wu
HactoguuM [lonoxxeHuem.

20. Hauwucrienue 3apabGOTHOMN IUIaThl MPOH3BOMUTCA B COOTBETCTBHH C TabeieM
ydeTa WCIONb30BaHHs pabodyero BpeMeHH. Yuer ¢akTudeckd OTpaGOTAHHOTO
CeKpeTapeM HalOJI0aTeNbHOTO COBETAa BPEMEHHM OCYINECTBISETCS OTBETCTBEHHBIM
CTPYKTYpHBIM IoApaszenieHueM [IpeanprisaTus.

21. Ilops/IoK BBIMTATHI 3apabOTHOM MIIATEl CeKpeTapo HaGNIOATeNHHOTO COBETa

ONPEACNACTCS BHYTPEHHUM JOKYMEHTOM IIpeAnpusaTys, perymiupyrolMM CHCTEMY
OILIaThl TPy 1@ IUTATHBIX PaGOTHHUKOB.



22 Pasmep nomxHOCTHOTO OKJIafla H YCJIOBHUSA BOSHarpa<leHus Cexperaps
HabJIIOaTebHOrO  coeTa Hpeanpusatus, wHe  yeramosmenmbe HACTOSIIIIUM
Hosnoxenuem, onpenensrorcs pelmeHreM HabIIoAaTeNIbHOIO COREeTa [Ipennpustus,

23. Tlo pemenmo HabmORaTENBHOMO cosera Ilpeanpustus cekperapio
HAOJIFOIATENBHOIO COBETA MOYKET BBIITIAYUBATECS IPEMHUS 10 PE3YIILTATAM ero paboTel
38 OTHCTHBIH KBapTall, B Clly4ae Ka4eCTBEHHOIO PE3YJIbTATUBHOIO BBINOIHEHHS UM
CBOUX ()YHKI[HOHATBHBIX o0s13aHHOCTEH, B pasMepe, He NpeBrILialoiieM pasmep OLHOTO)|
JOJDKHOCTHOTO OKJIafa,

24. B wects  mpasgHOBamus HALMOHATTBHBIX,  IOCYAAPCTBEHHBIX 1
POQECCHOHANBHBIX HPA3IHUKOB B Pecriybuke Kasaxcran 3a cuer skonoMum CPEICTB
doHna omatel Tpyna (nanee — @®OT) AOMYCKAeTCsi NpPEMHPOBAHUE CEKpeTapst
Ha0IIOATENLHOTO  COBeTa Ipennpustus s PasMepe, COOTBETCTBYIONIEM pasMmepy
IPEMHANBHON BBIILIATHI IO TAKMM CIYY&sIM pabotauky IIpennpusTis ¢ MOmKHOCTHEN
OKJIaJIOM, SKBHBAJICHTHBIM JOJDKHOCTHOMY OKJIaly ceKperapsi HaOIIOJaTeIbHOro
coBera. COOTBETCTBYIOIICE IIPEMHUPOBaHME OCYIIECTBISETCA HA OCHOBAHHH IIpUKasa
PYKOBOZUTENS HCIONHHUTENBHOTO OpraHa Ipennpusitas mu6o nuua, HCITOIHSIOIErO
€ro 0043aHHOCTH.

25. TlpemupoBaHie CeKpeTaps HaOMOJATEeNbHOrO COBTeA, IIPEIyCMOTPEHHOE
HacrosimM IlonoxenueM, He IPOU3BOAUTCS B TIEPHOL VICIILITATENILHOTO CPOKA W MpPH
HAJIMYMH Y HErO HE CHATOrO JUCUUILTMHAPHOTO B3BICKAHSL.

26. Exeronneiii onnaunsaeMsrii TPYAOBOH OTIYCK CEKPETapro HaGIIOAATE bHOIO
COBCTA  TIPENOCTABIAETCSI B  COOTBETCTBUH  C [IPUKa30M  PYKOBOIUTEJIS
Hcnonnurenbaoro  oprana lpennpustuss Ha oOCHOBaHMM 3asBieHHS Ha UMs
NpeAcenarens HaOIOAATeNIEHOTO COBETE, IIpH yCJIOBUH IIOJOXUTEIBHON PE30IIIONHH
npeaceaTens HadIoaTelIbHOTO COBETa.

27. Cexperapio HabIIOAATENLHOIO COBETA Ilpennpustust  ocymecTsisoTcs
AOUTATLL, TPEIOCTABNAIOTCS TapaHTUH 1 KOMIICHCAIMOHHEIE BBIILIATEI B pasmepax,
IPeAYCMOTPEHHBIX TPY/I0BBIM 3aKOHOAATEIBCTBOM Pecry6muky Kazaxcran,

28. Cekperapio HabIIOJATENLHOrO  COBETA Hpennpustus, npowenmemy
MCIIBITATENBHBIA CPOK JIMOO IPUHATOMY Ha paboTy 6e3 TaKoBOroO, PH MPeIOCTABICHNH
©KETOLMHOIO  OINIAYMBAEMOIO TPYIOBOI'O OTIYCKA BBILIAYHBACTCS MOCOGHE Ha
O3AOPOBICHHE B pasMepe [BYX JOKHOCTHBIX OKJaja OJMH pas B TeueHue
KaJeHAAPHOTO roja.

29.  Cexperapio  HabTIOZATENLHOTO  COBeTa Ilpennpustus  okaspiBaeTcs
MaTepHallbHasi OMOLIb 3a C4eT 5KoHoMUM cpeacts OOT B pasmepe 30 (Tpuauars)
MECAYHBIX PACUYETHBIX ITOKa3aTeleH.

Marepuanshas nomorms, IIPEYyCMOTPEHHAA HACTOSAMMM ITYHKTOM, OKAa3bIBAETCS
Ha OCHOBAHMM KONUH MOATBEPXKJAIOLIMX JOKYMEHTORB (CBUIETENBCTBO O POXKACHHH
(YCBIHOBNEHHE/y I0YEpeHNe), CBHAETENBCTEO O Opake, CBHAETENLECTBO O CMEPTH) B
CIEYIOINUX CIYYasiX:

1) poxnenust (ycelHOBICHHS, yaodepenus) pebenka;

2) 6paxocoueTaHus ceKpeTapsi HabJI01aTEILHOTO COBeTa;

3) cmeptu cyupyra (cympyru) CEeKpeTapsi HaONIONATENbHOIO COBETA UIU ero
OJU3KUX POACTBEHHUKOB (ponwtenel, nertei, ychIHOBHTENeH, YCEIHOBIIEHHBIX,
MTOJIHOPOIHBIX U HEIIOHOPOIHBIX OpaTheB  cecTep).

30. He mnpenycmoTpeHHbie HacrosimuMm IlonoxxeHneM BBITUIATE CEeKpeTapro
HaOIOIaTeIBHOTO COBETA, BKIIFOYAS MHbIE BUJIbl BOSHArPaXICHUH, JIOIUIAT, HanbaBoK,



IpEMHH U ApYrux (hOpM MaTepUaIbHOTO TOOMPEHHS B TEHEKHON WK HaTypaJbHOM
dbopMme, 3anpernarorcs.

6. OGecneuenne nesiTesIbHOCTH CeKpeTapst HA6NIAATEJBLHOIO COBETA

31. B memsx Hamiexamero u 2 hEKTHBHOTO BBINOMHEHHS O0Gs3aHHOCTEH],
CeKPETaph HabIIOJATEeNEHOrO COBETA NOKEH ObITh OGecHeyen HEOOXOIUMBIMU
OPTaHM3allHOHHO-TEXHUYECKUMU YCIOBUSAMH, B YACTHOCTH:

1) Cekperaps HaGIIONATENFHOrO COBETA NOJDKEH HMETE OTJENBHBIH KabuHer,
HAaXONALMHCS HENOCPEJCTBEHHO MO MeCTy HAXOMICHHS oduca ueHTPamLHOrO
ammapara [Ipennpusitus;

2) pabodee MecTo cekpeTapst HaGIIOIaTeIbHOTO COBETa JIOJKHO OBITH 0bGecredeno
TICPCOHATIEHBIM ~ KOMIIBIOTEPOM, @ CaM CeKpeTaph HaOMIONaTelbHOIO COBETd —
IEpeHOCHBIM KoMMbioTepoM (Notebook);

3) Cekperapb HabmOATENBLHOIO COBETA JAOJDKEH OBITh 00ecrieueH HeoOX0uMOMH
OPITEXHUKOH, CceH(OM, HecropaeMpM MeTaLIHYeCKUM mwKkahoM JUIT  XpaHeHMs
AOKYMEHTOB, a TaK)Xe CIIPaBOYHOM M MepHUOaUYECKO JUTEpaTypoi.

32. Pasmep KOMaHIMPOBOYHBIX PACXO/I0B (CyTOUHBIE, PACXOABI MO HANMY SKHIOTO
TIOMCIICHH, pacXo/ibl MO IPOe3Ty K MecTy KOMAHAMPOBAHHS M obpaTHO) s
CEKpeTaps HaOIO/IaTeIbHOIO COBETA OIIPEENSETC B COOTBETCTRBUM C BHYTPEHHHUMH
AoxkymeHramu Ipenmpusrus.

7. OTBeTCTBeHHOCTb CeKpeTapA HaﬁJ'llOIlaTeJILHOFO COBETAa

33. CexpeTapb HAONIONATENBHOIO COBETA HECET OTBETCTBEHHOCTb  IMEpPE]
IIpennpusTieM 3a yObITKH, IPUYHHEHHDIE IpenpusTHiO ero BHHOBHBIMH JeHCTRUIMH
(BesneiicTBreM), B mHOpSIKe, YCTAHOBJEHHOM JACUCTBYIOIIUM 3aKOHOJATEIbCTBOM
Pecny6smuku Kasaxcran.

34, 3a HeucmnolHeHHEe WIH HECHaJJIeXKalllee  HCIIOJHEHHME  CeKpeTapem
HabJIIOATEIFHOTO COBETAa BO3JIOKEHHBIX HAa HEro 00s13aHHOCTE, a Takke B Crydae
BBIABJICHUA  (DAKTOB  HapyIIEHHS  TPYHOBOI JMCUUIUIMHEL, [0  pEIICHHIO
HAbIIIOATENIHOTO COBETa K CEKPETap0 HABIHOATENbHOTO COBETA IPUMEHSIOTCS] MEPbI
B3bICKaHHUS B COOTBETCTBUU C TPYIOBBIM 3aKOHOIATEIHCTBOM.

35. Cekperapp HabNIOATENLHOTO COBETAa He BIIDABE pasrjaiiaTh CBEICHMUS,
COCTABIIAIOIIHE COTIACHO ASHCTBYIOLIEMY 3aKOHOAATeNbCTBY Pecy6inku Kazaxcran u
BHYTPEHHHM IOKyMeHTaMm lIpeAnpusTHs KoMMepuYecKyro TaiiHy, a TakKe UHYTO
KOH(UIEHINATEHYIO UH(OPMALHIO.

36. Cekperapp HaOJIIOATENHHOTO COBETA HE BIIPaBe HCIIONL30BATE AOCTYIHYIO
eMy HHQOPMALMIO OrpaHUYEHHOTO Aoctyna o0 Ilpeanpustvs B TUYHBIX 1eNdX.

8. 3aki04 HTEC/IBHBIC TIOJOKESHUSN

37. UcnonHeHne o6sI3aHHOCTEIH CeKpeTapsi HaOJII0JaTelbHOIO COBETa, B cliyyae
Cro  OTCYTCTBHS, OCYILECTBISET JIMIO, KOTOPHIH HAa3HA4YaeTcs IO peIIeHUI0
HAOMFO/IATENIBHOTO COBETA U3 UMCIa pabOTHUKOB Hpemupustus.

38. Ecnu otnesnsabIe IyHKTHI HacTosero Ilonoxenust Berynaror B IIPOTUBOpPEYHE
C JEHCTBYIOUIUM 3aKOHOJIATEIHLCTBOM Pecnybnukn Kasaxctan, artu HNYHKTEI



YTPpauHuBalOT CHJIIy H B YacTH PETYIIUPYEMBIX 3THMH ITyHKTaMH BOIIPOCOB  ClEAyeT
PYKOBOJICTBOBATECS  HOPMaMU JNeHCTBYIOIEro 3aKoﬁonaTenLCTBa PecryGnmku
Kasaxcran 1o momenrta BHECCHHUS COOTBETCTBYIOINUX | H3MEHEHHH B HacTosf1ee
ITonoxenue.



